Y PARISH COUNCIL

_'MEETING Council Meetrng Tuesday 1 July 2025 oommencmg at 7 30 pm

: _'\/ENUE St Barnabas Church Chepel Lane Heapey

B A G E N D A
1. Apologies for Absence
o To receive apolbgies -

L2l '._Dlsolosure oflnterests _ : o
- “Members are reminded of their responsrblllty to deo!are any personal or pecunrary |nterest in.
_respect ‘of matters contained in this agenda, or: brought up at any pornt |n thls meet:ng, in

¥ -accordanoe Wrth the adopted Code of Conduct o _ o -

L 3. : :_Mlnutes of the Annual Meetmq held on 6 Mav 2025 - :
- To recerve anci approve mmutes of meetlng distrlbuted to Councrltors

4. Publrc Partrcxpatlon
o The. meetrng will be adjoumed

Members of the publlo may raise |ssues W|th the Councnl No Iegat decrsrons may be taken A _'

-Thrs sessron wall be restrrcted to 10 mlnutes |n totat

B -_'_Plannlnq Matters S
AT 'To consider plannmg matters and current appllcatrons P _ _
Application Proposed Development ~ Locat;on L
25/00393/TCON Notification of proposed works 1o trees wrthm a| i Porch Cottages
Lo ] conservation area, White Coppice T1- Fell 0 | White Copp:ce

‘| 25/00418/CLPUD _Appl;oatlon for ‘a certificate of 3awfu|ness for Smithills Farm :

© | proposed . extensions including ‘single -storey | Higher House Lane
extensions to either side (north and south{ = :
| facing) , two storey rear extension, single storey
rear extension, front porch (following demolition
of -existing single storey side extensmn and
smgle storey rear extensron) ' :

6. Financial Matters
1) To receive the monitoring statement. -

i) To consider requests for payment made to the Council. -

7. Newsletter
To consider the production of a newsletter and provide suggestions for items for inclusion.

8. IT Policy
To consider the introduction of an Information Technology Policy.

Cierk to Heapey Parish Council
Alan Piall, § Ambleside Avenue, Euxton. PR7 6NX
Tel: 01257 234003 email: clerk@heapeyparishcouncil.org.uk




e

s,

| Commu.mcatrc')n'é
i) To consider migration to a .gov.uk webSIte
li) To ConSider the provrsmn of gov uk Councﬂlors emall addresses

"_Repori:s from Outside Bodies
To, recesve reports from Members

'.Date of Next Meetmq _ '
' '--To conflrm the date of i:he next meeting

" Clerk to the Council-
*Published 19/06/2025 -

Clerk to Heapey Parish Council
Alan Plali, & Ambleside Avenue, Euxion. PR7 GNX
Tel: 01257 234003 email: clerk@heapeyparishcouncil.org.uk




Heapey Perieh (;or,meii

i Apotogtes for Abeenee

2. Dssclosure of Interests : : :
Members are reminded of their responsibility to declare any personal or pecuniary interest in respect of matters
contained in this agenda or brought up at any pomt in this meeting, m accordance with the adopted Code of

Conduct

3 I‘.ﬂmutes of the Annuai Meeting held on 6 May 2025
Mmutee of the meetmg will'be approved :

4 Publlc Partlcipatlon

5 | ;Plannlng_. '

Other applications: -

Reports for the Meeting 1 July 2025

: Loc_at_ion_ RS

| 25/00294/FULHH

| Application Proposed Development Lo L : tion | _
o 25/00418/CLPUD Appilcatlon for a certifzcate of Iewfulness for. proposed_ ‘Smithills Farm S
' 1 extensions - mcludmg smgie storey extensmns to_either -side | Higher House Lane -
(north and south facing) ., two’ storey rear extens:on single | oo
| storey rear extension, front poich (followmg demotltlon of:
- existing ssngle storey s;de extensuon and smgle storey rear-
B extens;on) e : : '
~ Permissions: |
| Application | Proposed Development Location =
+.124/00586/FUL .| Construction of sand. paddock erectton of 6no floodllghts and_ Land and Bwidlngs at
o T erection of- perzmeterfence R TR R | Old Withnells Farm -
SRR : - _ S : Trigg Lane '
_'241009_94/FU_LHH'_ -S_ingte' St_ore_y r_eer_ exte_n_eioh_, raised patio and drive .'e)'tte'nsion_ _G_ar_w;ck gas SERRERS
"Singie étofey réar ektensioh” ahd ‘erection -of "outbu'iiding”to:

enclose existing swnmmmg poo[ (foliowmg demotitzon of eXlstlng__ :

rear pro;eot:on

140 Blackburn Road -

| 25/00301/PIP

: Permission in principle appllcat;on for the demolztlon of exustmg _
| dwelling and outbunldlngs and the erectlon of two detaohed_

dwellings -

Denewood. |
Coppice Lane - - -

: 2__5[0.(;]_422/[\/! NMA .

Minor non-material .amendment to -piannihg 'permiesioh ref;
24/00279/FULHH (Demoilition - of - 1no.. pier, -replacement

. boundary treatment and side access gates (maximum height

2.2m)) to reposition the proposed vehicle access and adjommg
piers O 5m south and to omit the pedestr:an access gate

Eagle Tower Barn . -
Chapel Lane - -

Refusals: None
Withdrawals: None

6. Financial Matters

) Councillors will receive the current monitoring statement.

ii) The requests for payment for the current month will be approved.
7. Newsletfer

The production of a newsletter will be discussed and details of content and delivery arrangements confirmed.

PTO




R 1 Poiley
Section 1.of the Annual Governance and Accountability Return (AGAR) for the year ending 31 March ?O?G
will. contain an addrt;onal assertion (10) Digital and Data Compilance requiring the foltowrng :

“All smalfer aufhontres (excluding parish meetings) must also have an IT policy. This explains how everyone -
clerks, members and other staif - should conduct authority business in a secure and legal way when usmg T
equipment and soffware. This refates to the use of authority-owned and personal equipment.” '

The Joint Panel on Accountabtilty and Governance (JPAG) has been reptaced by the Smaller Authorities Proper
Practices Panel (SAPPP). A model policy, provided the SAPPP.by is enclosed and Counosllors will be mvrted to
suggest amendmente they feel approprrate and approve a fmal versron of the pottcy ' R

9. Commumcations - : : R
“The Smaller Authorities Proper. Practrces Panel (SAPPP) desc:nbes the use of a gov uk domam as ! best _
practice as this he!ps ‘maintain a consistent and professional -image for the -authority. and . ensures all
“communications are easn’y rdentrfreble as commg from the authonty Thrs is mcreasmgly rm,oon‘ant as cyber o
:_soams are on the rise.” L : . 0 SRR o

: i) - the replacement of the exrsttng websrte wrth a gov uk WebSlte eri be consrdered
i) the provrs:on of gov ematls for Councrllors w:lt also be consadered 3

5 10 Reports from Outsrde Bod:es (for lnformatlon only} - S S
a8 'Councrtiors wrll provrde reports from any outsrde bodzes attended asa representatlve of the pansh oounotl

: '3:-11 Date of Next meetmg _'
'2 September 2025 el

= Forthcommg Events SRR ' '

- The following take place at 6: 30pm at Choriey Town Hait

__'_"'Chorley Lialson - Wednesday 14 July 2025

. \vednesday 15 October 2025 L

B Wednesday 21 January 2026

e S WednesdathMarchzozﬁ _ R
'-.'-'__Eastern Parlshes Nelghbourhood Area Meeting - - Th_ursd_ey 17 July 2025 - - _
- . o L R : .. Wednesday 25 _MefCh 2026 o




HEM@EY PARESH COUNCHL.

RINUTES of the Arnnual Councll Meeting held on 6 May 2025 at 7.30 pm at St Barnabas (,hurch
Heapey

Present Councillors C Grunstein (Chairman), G Egerton-Smith, A Hodgson and M Osborne.

25,23 Election of Chalrman
'Reeolved Cllr Grunstein Was elected

..The Chalrman S Declaratlon of Acceptance of Ofﬂce was received

:_ 25 24- Apolomes forAbsence |

Z_Apologies were recelved from Cllrs A Crompton and G France

_-'__'25 25 Declaratsons of interests '

j None recelved

_'25 26 Election of V|ce Chairman
:-Resolved Cllr Osborne was elected

'. -'25 27 Appomtment of Representatlves to Outsude Bodles

V'Chorley Councrl Eastern Parlshes Ne|ghbourhood Area l\/leet;ng Cllr Grunsteln

-_ '_.Heapey and V\Iheelton V|llage Hali Comm|ttee Clir Hodgson ' '
H'R!vmgton and Bnnscall Local Advrsory Group Cllr Osborne S R
'_fIt was agreed that any remaming posmons Would be fl”@d When necessary 3 S

_.25 28 l\/llnutes ofthe I\/leetmq held on 4 March 2025

" "-Resolved the Mlnutes (as olrculated) Were approved and srgned by the Cha|rman asa correct )
record : : : _ : U L -

'25 29 Publlc Partlmpatlon

lnformatton relating fo a potentlal housmg development on a piece of Iand off Blackburn Road in _thtle_
Knowley was prowded At this stage no plannmg appllcahon appears to have been submltted L

25 30 Planninq Matters _'

25/00184/FULHH Single storey rear extension W|th balcony to roof (followmg demoht;on of exlstlng
conservatory) at 175B Blackburn Road. : : 5 . _

25/00253/FUL Conversion of an existing stone barn into a self- build dwelling mcludmg part
single/part two storey rear extension at Smithills Farm, Higher House Lane

25/00294/FULHH Single storey rear extension and erection of outbuilding to enclose existing
swimming pool (foliowing demolition of existing rear projection at 140 Blackburn Road '

25/00301/PIP Permission in principle application for the demolition of existing dwelling and its
replacement with two detached dwellings Denewood, Coppice Lane

There were no objections to these applications.
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25.31 Financia! Matters

i) . Resolved: the Monrtormg Statement for the year ended 31 March 2025 was approved and ergncd
by the Chairman.. _

i)  Resolved: the Monitormg Statement was approved and signed by the Chairman.

i) A request, from the Friend’s of Finnington Resident’s Group, for a contribution towards costs of
.legal and consultancy fees which may be incurred in any future appeal against the potential -+
- refusal of a planning application for large scale warehousing, was considered. Councillors raised -

- -concerns regarding the legal status of the Resident’s Group and it was suggested a piedge of B
'-£1 00, to be pard directly fo consultante should be offered : .

Resolved a pledge of EtDO is to be offered

i ) Resolved the fotiowmg payrnents were approved _ SN

30 36 _Easy Websites - DR I\/ionthly fee - May

27.00 _Heapey Pansh Church ot Roomhire
-__':.'83,'00  DWG (NW) - L. Gras cutting o SRR
.882.88 Wheelton Perlsh Councrl oo Play area/War Memorral malntenance S
©193.53 LALC R U Annual, subscrrptron ' .
-264.00 . Zurich Munrcrpai BRI RN LR R --Annul insurance premlum -
100.00 . Internal Auditor . . '_ : '_ . Internal audit fee - SRS S
E830 81 Staffcosts Lo Salaries, reimbursements and deductrons S

*emhemmemm*

:-_-':25 32 Asset Reqrster S o BT

__""Councrliors carrred out the annual review of the asset regrster lt was noted there were no addltrons o
. or disposals durmg the year.- L SR : I ; AR

:; -.'-_:Resolved the Asset Regrster was approved

':_':.-25 33 Annual Governance and Accountabrlltv Return for the Year Ended 31 !Vlarch 2025

. | _The Annuat Governance and Accountablllty Return for the year ended 31 March 2025 was '_ :__: ALY
- considered in accordance with gmdance thhrn the publlcatron Jornt Panel on Accountablhty and
. Governance. Practitioners’ Guide 2024 : :

'. ji)_ ‘The lnternal Audztors report was noted _ 5 SR e
sl _ Resolved the Annuat Governance Statement was approved and 8|gned by the Chalrman and
- Clerk. : . R e _ :

;'ur) _Resolved the Accountlng Statements havmg been srgned by the Responsrble Fmancral
: ~Officer prror to the meetmg were approved and 3|gned by the Chairman. =+ :

As gross income or expendlture for the financial year did not exceed £25000 and the remalnlng
criteria for exemption from a limited .assurance revrew were. met Councatlors consrdered certrfrcatron S
as exempt from a limited assurance review. A :

iv) . Resolved the Certrflcate of. Exemptlon was approved and signed by the Chalrman and Clerk _

25.34 chence for Wayside Seat

Lancashire County Council requires a Section 144 Licence to allow the installation of a seat by the
notice board on Blackburn Road. Councillors had previously agreed to cover ongoing maintenance
costs.

Resolved: the licence was approved and signed by the Chairman.
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49,39 Reeorte from Outsnde Bodnee .

Chorley Liaison - Chief Inspector Neale, from the Local Policing and Perthenehlps Teamat -
Lancashire (,onstabuidry provided detdfls on local policing within Chorley. Information was prowded
on how issues including possible drug deaimg ant: somal behavsour and speeding and other trafffc
|ssuee may be reported :

'A request was made for Planning Officers to provide guidance relating to the def;mtson of Grey beli
land used as Justlficahon for recent F’Iannmg in Prmcspie apphcahone - :

'Ravmgton and Brmsoali Advnsow Greup detalis of ’{he Iatest meehng Wilf be sent to the. Clerk to
__'forward to Councﬂiors _ o - : _ : _ -

-_'..'.25 36 Date of Next meetmq
_' ’_Tuesday 1 July 2025

'There bemg no further busmess the Cha:rman deciared the meetmg closed
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Heapey Parish Council

. Information Technoiogy P_o_ticy_ '

1. Introduction

" Heapey Parish Council recognises the importance of effective and secure
information technology (IT) and emart usage in supportrng |ts busmess operatrons
and commumcattons ' R : _ :

“This pohcy out!rnes the gurdelmes and responsrblilties for the approprrate use of IT_' .
'resources and email by councrl members emp!oyees volunteers and contractors_ .
- __2 Scope . . _ :

_ 3 Thrs potrcy applres to all mdr\nduals who use. the Councﬂ siT resouroes lnciudmg
computers networks software devrces data and emali accounts

B 3. Acceptable use of T resources and eman

The Counori s|T resources and emall accounts are fo be used for otflcral counc;l- L

L related activities and tasks. Limited personal use is permltted provrded it does not : SIS
e ;mterfere with work responsrbllitres or violate any part of this. policy. All users must

“adhere to ethical standards, respect copyrlght and mtellectuat property r|ght5 and : S
'- avord accessrng tnappropnate or otfenswe content S

. 4 Devrce and software usage _' _ L o
' _Where poss;ble authorrsed dewces software and appllcatlons wzll be prowded by'; SRR,

; _'the Councrl for work related tasks, oo _ .

L -Unauthorlsed lnstaltatron of sottware on authonsed de\noes rncludlng personal e

software ts stnctiy prohlblted due to seourlty conoerns

. Z5. _ Data management and security

| sensrtlve and conﬁdenttat Council data shouid be stored and transmltted securely R i

_ " using approved methods. Regular data backups should be performed to. prevent
- 'data Ioss and secure data destructlon methods shouid be used When necessary

6. Network and mternet usage '. :

'The Councal S network and internet connectrons should be used responsmty and
_ efﬂcrent!y for official purposes. Downloading and sharlng ccpynghted materla!
. _W|thout proper authorisation is prohlblted . _ _ :

7 Emalt communlcatton

Email accounts provrded by the Council are for official communication only Emails
. should be professronal and respecttul in tone. Conﬂdentlal or sensrtlve mformatlon
must not be sent via email unless it is encrypted. - o

Be cautious with attachments and links to avoid phrshing and malware. Verify the
source before opening any attachments or clicking on links.

8. Password and account security

The Council users are responsible for maintaining the security of their accounts and
passwords. Passwords should be strong and not shared with others. Regular
password changes are encouraged to enhance security.




Heapey Parish Council

9. Mobile devices and remote work

Mobile devices provided by the Council should be secured with passcodes and/or
biometric authentication. When working remotely, users should follow the same
security practices as if.they were in the office, : :

’I'O Email mon:tormg |

The Council reserves the right to momtor ema:l communrcations o ensure o
- compliance with this policy and: relevant laws., l\/‘lomtonng will be conducted in_ -
"_'accordance wrth the Data Protectron Act and GDPR R

B 11 Retentron and archrvmg

Emarls should be retarned and archlved in accordance w;th iegal and regulatory G
L requrrements Regularly revrew and delete unnecessary emalls to marntam an Lol
_organrsed mbox - RN : - SR

"12 Reportmg secunty rnmdents

Al suspected security breaches or rncrdents should be reported |mmedrately to the_,--'
designated IT point of contact for investigation and resolution. Report any . emarl~.- :
'related secunty ;nmdents or. breaches to the IT admrnrstrator |mmed|ately '

' ".13 Tramrng and awareness | L

The Councn Wt|| prowde regular trammg and resources to educate users about IT

~security best practices, pnvacy concerns, and technology updates. All employees =

: .and councdlors W|ll recewe regular tralnrng on email secunty and best practrces

14, Complrance and consequences

“Breach of this [T and emall Policy may result in the suspensmn of lT prlwleges and SR

- _further consequences as deemed approprrate

'15 Polrcy review - _ o -
This policy will he rewewed to ensure its relevance and eﬁectrveness Updates may ..
- _be made to address emergrng teohnology trends and securlty measures. :
16, Contacts o PSR o
ForlIT related enquiries or assistance, users can contact the Clerk to the Councn

- -All staff and councillors are respon3|ble for the safety and securlty ofthe Councrl s IT
and email systems. :

By adhering to this IT and email Policy, the Council aims to create a secure and
efficient IT environment that supports its mission and goals. o

Date: o

Chairman: ... .o




